
Section 4.6     Procedure for Review and Approval 
 

 

A.  Optional Preapplication Conference: Prior to the submission of a preliminary site plan for PUD 
approval, the applicant may request a meeting with the Chairperson of the Planning Commission and the 
Township Supervisor, together with such consultants and local officials and staff as either the Township 
or the applicant deem appropriate. The purpose of the meeting shall be to inform township officials of the 
general theme for the proposed development and to provide the potential applicant with information 
regarding land development policies, procedures, standards and requirements of the Township pertaining 
to the development being contemplated by the applicant. Statements made in the course of a 
preapplication conference shall not be legally binding commitments. At the preapplication conference(s), 
the applicant may present a general sketch plan of the proposed PUD that provides an overview of the 
proposed project. 
 
 

B.  Preliminary Site Plan:  Application, Public Hearing, and Action:  
 

1. The applicant shall submit to the Zoning Administrator a minimum of twenty (20) copies of a 
preliminary site plan and an application form supplied by the Zoning Administrator. The Zoning 
Administrator shall forward copies to the Planning Commission, Township Board and other 
entities from which the Township desires review comments such as but not necessarily limited to 
Township departments and staff, consultants, County Drain Commissioner, and County Road 
Commission. The preliminary site plan shall comply with the requirements of Section 14.3(B)(1) 
and include a detailed text description of the proposed development and all Ordinance standards 
for which the applicant is seeking a waiver. 

 
2. The Planning Commission shall review the preliminary site plan and shall be entitled to make 

reasonable inquiries of and receive answers from the applicant. Following review of the 
preliminary site plan submittal, the Planning Commission shall act on the preliminary site plan as 
if it were an application for rezoning, and in doing so, shall follow the provisions of Article 17.  

 
3. Following the public hearing provided under Article 17 and any fact finding and additional studies, 

the Planning Commission shall prepare written findings regarding the PUD application and the 
preliminary site plan’s conformance with the applicable requirements of this Article and 
Ordinance, including the approval standards of Sections 14.4 and 15.6. The Planning 
Commission shall recommend to the Township Board to approve, deny, or approve with 
conditions the preliminary site plan. The Planning Commission shall prepare and transmit a report 
to the Township Board stating its conclusions and recommendation, the basis for its decision, and 
any recommended conditions relating to an affirmative decision. The report shall document the 
extent to which the Planning Commission supports the waivers being requested by the applicant 
and any concerns regarding the same. 

 
4.  The Township Board shall take final action to approve, deny, or approve with conditions the 

preliminary PUD application and site plan. In reviewing the preliminary PUD application and site 
plan, the Township Board shall consider the applicable requirements of this Article and Ordinance 
including Sections 14.4 and 15.6. The Township Board shall prepare and transmit a report to the 
applicant stating its conclusions and decision, the basis for its decision, and any conditions 
relating to an affirmative decision. The effect of Township Board approval of the preliminary PUD 
application and site plan shall be: 

 
a. To authorize the fundamental PUD character and layout embodied in the preliminary site 

plan, including any conditions applied to the approval, prior to the preparation of a final site 
plan.  

 
b. To authorize a change on the Zoning Map to classify the subject property as “PUD”. 
 

 



C.  Final Plan and Permit Issuance 
 

1. Within eighteen (18) months following receipt of preliminary approval, the applicant shall submit 
to the Zoning Administrator a minimum of twenty (20) copies of a final PUD site plan, or phase 
one of a final site plan, in conformance with Section 14.3(C) and including a detailed text 
description of the proposed development and all Ordinance standards subject to a proposed 
waiver. If the final plan has not been submitted within such period, the preliminary plan approval 
shall become null and void unless the Township Board extends the time for submission of the 
final plan upon a showing by the applicant that no material change of circumstances has occurred 
having bearing on the original action of the Township Board, found upon inspection by the 
Township Board to be valid.  

 
2. The Zoning Administrator shall record the date of the receipt of the final site plan and transmit 

copies to the Planning Commission, Township Board and other entities from which the Township 
desires review comments such as but not necessarily limited to Township departments and staff, 
consultants, County Drain Commissioner, and County Road Commission. 

 
3. The Planning Commission shall review the final plan and shall be entitled to make reasonable 

inquiries of and receive answers from the applicant. The Planning Commission shall prepare and 
transmit a report to the Township Board stating its conclusions and recommendation, the basis 
for its recommendation, and any conditions relating to an affirmative decision. The Planning 
Commission shall recommend to the Township Board to approve, deny, or approve with 
conditions the final plan. The Township Board shall take final action to approve, deny, or approve 
with conditions the final PUD site plan. In reviewing the final plan, the Township Board shall 
consider the applicable requirements of this Article and Ordinance, including Sections 14.4 and 
15.6. The Township Board shall prepare and transmit a report to the applicant stating its 
conclusions and decision, the basis for its decision, and any conditions relating to an affirmative 
decision. 

 
4. If and when the final site plan is approved, all improvements and use of the property shall be in 

conformity with the final site plan and any conditions imposed. The applicant shall record an 
affidavit with the Register of Deeds containing the legal description of the entire project, 
specifying the date of approval, and declaring that all future improvements shall be carried out in 
accordance with the approved PUD unless a site plan revision is approved by the Township 
Board upon request or approval of the applicant or applicant’s transferee and/or assignees. Upon 
receipt of the recorded documents, the Zoning Administrator shall issue a permit for that portion 
of the PUD project receiving final site plan approval. 

 
a. An approved final site plan shall become null and void three (3) years from the date of its 

approval unless the project for which site plan approval has been granted has been 
completed within such time period. The Township Board may extend such approval time for 
multiple periods of no greater than one (1) year per period. No extension shall be granted 
unless the Township Board finds that surrounding conditions and land uses, and the most 
current standards of this Ordinance, continue to support the adequacy of the site plan. Where 
new standards or regulations have been made part of this Ordinance since the date of the 
site plan approval, the Township Board may waive compliance with such new standards and 
regulations for the remaining portion of the project to be completed upon a finding that 
conformance to the new standards would unreasonably burden the completion of the project 
and continued compliance with the standards on which the site plan was originally approved 
shall not undermine the public health, safety and welfare including the project’s impact on 
surrounding land uses.  

 
 


