
 

Section  2.3     Responsibility for Administration 
 

A.  General Administration:  The administration and enforcement of this Ordinance shall be the 
responsibility of the Township Board, Planning Commission, Zoning Board of Appeals, Zoning 
Administrator, and such personnel as designated by the Township Board in accordance with P.A. 110 of 
2006, as amended, and this Ordinance. The Township Board shall appoint a Zoning Administrator who 
shall act as an officer in the administration and enforcement of this Ordinance. The Zoning Administrator 
shall be the sole body authorized to accept permit applications, and issue permits upon action by the 
designated approving body for such permit application. The Zoning Administrator may simultaneously 
serve as the Building Inspector. 
 

B.  Duties of the Zoning Administrator:  Under no circumstances is the Zoning Administrator permitted 
to make changes in or to this Ordinance, nor to vary the terms of this Ordinance while carrying out the 
duties prescribed herein. The Zoning Administrator shall perform the duties specified in this Ordinance 
including, at a minimum:  

1. Provision of Application Forms:  The Zoning Administrator shall make available forms as 
necessary for the efficient and comprehensive administration of this Ordinance. 

2. Accept, Forward and Review Applications:  The Zoning Administrator shall be the sole body 
authorized to accept permit applications and forward such applications to the designated review 
and approval bodies. The Zoning Administrator shall undertake the review of zoning permit 
applications and other applications made under this Ordinance for conformance to this 
Ordinance, including applications for plot plans, site plans, special land use approvals, and 
variances. 

3. Issue Zoning Permits:  The Zoning Administrator shall issue zoning permits and other approvals 
when all provisions of this Ordinance have been met and the necessary approval has been 
granted by the designated body or official, including in association with plot plans, site plans, 
special land uses and variances. 

4. Issue Zoning Permit Denials:  The Zoning Administrator shall issue zoning permit denial 
correspondence, including notifying an applicant of such action and the basis for the denial. 

5. File of Applications:  The Zoning Administrator shall maintain files of all applications submitted 
under this Ordinance, actions on such applications, and any performance guarantees associated 
with permits or approvals.  

6. Inspections and Violations: The Zoning Administrator shall investigate or assist in the 
investigation and resolution of violations of this Ordinance including inspections to investigate, 
monitor and ensure conformance with this Ordinance. The Zoning Administrator is authorized to 
issue notices of violations and municipal civil infractions. 

7. Record of Complaints: The Zoning Administrator shall maintain a record of any complaint of a 
violation of this Ordinance and of the action taken consequent to each complaint. 

8. Maintain a Record of Official Ordinance Interpretations: The Zoning Administrator shall keep a 
record of any official interpretation of any aspect of this Ordinance by the Zoning Administrator or 
as rendered by the Zoning Board of Appeals according to Article 16.  

9. Disburse Public Information: The Zoning Administrator shall make available to officials and the 
public copies of this Ordinance as the need may arise or as may be requested, and provide other 
Ordinance information as the need or requests may arise.  

10. Reports/Meetings: The Zoning Administrator shall report to the Planning Commission, Zoning 
Board of Appeals, and Township Board on activities pertaining to the issuance of permits, 
complaints of violation, actions taken on such complaints, and other Ordinance administrative and 
enforcement matters as may arise. The Zoning Administrator shall attend meetings of the 
Planning Commission, Zoning Board of Appeals, and Township Board, as may be requested.  

 
 


